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NOTES FOR  

MINISTERS OF THE WORD  

AND EXTRAORDINARY MINISTERS OF HOLY COMMUNION 

 

MARY IMMACULATE CHURCH - ANNERLEY 

 

Thank you very much for your commitment to assist your fellow parishioners in our liturgical 

worship by being a Minister of the Word (MW) and/or an Extraordinary Minister of Holy 

Communion (EMHC). 

1. MW are asked to prepare for your ministry by reading aloud your reading several times 

in the days leading up to your rostered Mass.  It is a useful practice to prepare both 

readings and the Responsorial Psalm in case you end up having to read them. 

2. Please arrive fifteen minutes prior to the start of Mass.   

3. MW may like to check the lectionary at the ambo so that you know where your reading 

is on the page. 

4. MW are asked to check the back page of the newsletter, to see if there is any sung 

antiphon for the Responsorial Psalm.  If there is an indication of singing, please check 

with the musician to confirm that this is happening, or if the Psalm will be spoken as 

usual. 

5. EMHC who will be taking Communion to the sick/housebound are asked to put the 
required number of unconsecrated breads in a pyx which is then placed on the altar 

before Mass.  Take the pyx from the altar when you are ready to depart from the church 

at the end of Mass. 

6. MW and EMHC are asked to gather inside the front door of the church by ten minutes 

before the start of Mass.  This will allow it to be evident if someone is not present who 

will need to be replaced.  It is good to hand our newsletters to people as they arrive. 

7. Given the current shortage of ministers, which is foreseeable into the future, it would be 

very helpful if you can check-in whenever you are at Mass, and be ready to stand in if 

necessary. 

8. A couple of minutes before Mass, the celebrant will pray a prayer of blessing for the 

ministers.  The celebrant may add the phrase “Procedemus in pace,” all respond “In 

nomine Christi. Amen.” (or in English: “Let us proceed in peace,” “In the name of Christ. 

Amen.”)  Then the commentator will go to the ambo to introduce the Mass. 

9. As the hymn begins, we process down the aisle to the altar. 

10. We form a line at the bottom step of the sanctuary. 
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11. Once the celebrant arrives at the centre of the line, all genuflect to Our Lord in the 

tabernacle (bow if you can’t genuflect or are carrying something that prevents you from 

genuflecting).  Then all go to their seats. 

12. When all are seated following the Collect, the MW reading the first reading moves to the 

ambo, bowing as they pass before the tabernacle. 

13. Please read exactly what is printed in the Lectionary for the beginning of the reading: 

e.g. “A reading from the letter of …”.  Please do not say, “The first reading is a reading …”  

Read only what is printed, without alteration, subtraction or addition! 

14. Do not read the little sentence that is in italics and/or red print immediately after the 

introduction to the reading. 

15. Please proclaim the Word exactly as printed.  MW are not authorised to change the 

language or words of the text. 

16. Please note that the new translation of the Missal has altered the ending of the readings.  

The current (old) Lectionary ends the readings with “This is the Word of the Lord.”  The 

new translation of the Missal renders this as “The Word of the Lord.”  This is the only 

thing that you will need to remember to change “on the go,” mentally deleting the words, 

“This is.” 

17. After the people have made the response “Thanks be to God,” pause and [mentally] 

count to six slowly.  On most Sundays, then invite the people to say the Psalm in these 

words, “Let’s now say the Psalm together from the back of the newsletter.”  Wait for a 
moment as people pick up the newsletter, then start the Psalm and continue reading it 

with the assembly.  At the conclusion of the Psalm return to your place. 

18. On weekdays: At the end of the First Reading, pause and [mentally] count to six slowly.  

Introduce the Psalm by simply saying the Response/Antiphon of the Psalm;  the people 

will say it back after you, etc.  It is not necessary to say, “The response is …” or anything 

similar.  After the Psalm is concluded, pause briefly, and then commence the Gospel 

Acclamation by saying the first Alleluia.  Again, it is not necessary to say “Please stand 

for the Gospel Acclamation” (we’ve been doing it for decades, the instruction is 

unnecessary)! 

19. On Sundays, the MW reading the Second Reading then goes to the ambo, bowing as they 

pass the tabernacle. 

20. They read the Second Reading, as per the directions above for the First Reading.  At the 

end of the Second Reading, the MW returns to their place.  Do not ask the people to 

stand for the Gospel Acclamation.  The musician will time the length of the pause based 

on the cue from the celebrant. 

21. During the Creed at the line “I believe in one, holy, catholic and apostolic Church ...” the 

MW reading the Prayer of the Faithful moves to the ambo, bowing in front of the altar, so 

that they are in position when the priest begins the Introductory section.  After reading 

the petitions, please wait at the Ambo until after the celebrant has said the concluding 

prayer.  Move back to your seat when the assembly sits down. 
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Mass continues then in the normal way. 

22. During the Sign of Peace, the EMHC make their way to the sacristy to wash their hands, 

and then wait in the sacristy.   

23. After the celebrant has received the Precious Blood, move out to near the altar to receive 

Communion from the celebrant. 

24. Please be aware of your terminology when referring to the Sacred Species.  Acceptable 

terminology is: the Sacred Hosts, the Precious Blood, or to minister the plate or to 

minister the chalice.  Please do not refer to the consecrated bread and consecrated wine 

as “bread and wine” because they are not: they are Our Lord: his Body, Blood, Soul and 

Divinity. 

25. The celebrant will go to minister the Host to those with limited mobility.  If one of the 

ministers of the chalice could please follow the celebrant to minister to the chalice to 

these same people.  (Don’t follow too closely)!  The other two EMHC can proceed to their 

stations on the ambo side of the church. 

26. Once those with limited mobility have received the Host and from the chalice, then the 

celebrant and the EMHC go their Communion stations on the sacristy side of the church. 

27. The Sacred Host is administered by holding it a little above the ciborium and saying 

“The Body of Christ.”  The communicant answers, “Amen.”  Then place the Host on their 

tongue or on the hand.  Please be aware if someone walks away with the Host.  If this 

happens, it is necessary to discreetly follow them and ask them to consume the Host. 

28. The Chalice is administered by presenting it to the communicant whilst saying, “The 

Blood of Christ,” they answer, “Amen” and the chalice is passed to the communicant.  

Once they have consumed, take the chalice back, wipe the rim on both the inside and 

outside where they sipped, then turn the chalice slightly to be presented to the next 

communicant.  Move the purifier through your fingers after each communicant. 

29. Self-intinction (the communicant dipping the Host into the Precious Blood) is not 

permitted.  If a communicant brings a Host to the minister of the chalice, the correct 

procedure is for the minister to take the host from the communicant, dip it into the 

chalice and place it on the communicant’s tongue.  Anyone objecting to this is to be 

referred to the celebrant after Mass. 

30. If children (or adults) present for a blessing during the Communion procession, you may 

place your hand on their head or shoulder and say something like “May God bless you,” 

or “May Jesus protect you.”  You might like to pinch your forefingers together as you do 

this, so that the fingers which are touching the Sacred Hosts do not touch children’s hair 

etc. 

31. There are mixed opinions on the use of names during Holy Communion, e.g. “Mary, the 

Body of Christ.”  I choose not to use anyone’s names, since I don’t know everyone’s 

names.  To use some people’s names and not others implies a distinction of familiarity, 

and I would prefer to minister to each communicant equally warmly. 
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32. When the distribution of Holy Communion is complete, all return to the altar, on which 

are placed both ciboria, and the chalices with their purifiers.  The ministers of the 

chalice return immediately to your place.  The EMHC who had the ciborium is asked to 

remain at the altar and then take the ciborium back to the tabernacle after the celebrant 

has transferred the Hosts.  It is customary once you have placed the ciborium in the 

tabernacle to genuflect to Our Lord, then close and lock the door of the tabernacle.  You 

may bring the tabernacle key back and place it on the side of the altar as you pass to go 

to your seat. 

33. After the final blessing and dismissal, the celebrant, servers and other ministers line up 

at the bottom step of the sanctuary.  When the celebrant genuflects, all genuflect (or bow 

as at the beginning).  All turn, then the servers lead out, the MW and EMHC follow, and 

then the celebrant. 

34. The procession terminates just inside the front door of the church.  The altar server with 

the processional cross turns to face the ministers and celebrant.  All bow to the cross, 

and the celebrant says “Prosit,” all respond “Deo gratias.”  (In English: “May it be 

beneficial/profitable,” “Thanks be to God”).  All depart. 

35. After Mass, the Mass vessels need to be washed. 

 

Prepared by Father Adrian Sharp.  

Updated copy, 12th July 2014. 


